
Job Description 

Title:  Maintenance Part time 

Courthouse/Smith Bldg. 

 

General Purpose 

Under general supervision of the board of supervisors and maintenance supervisor, including 
but not limited to, perform infrastructure maintenance, custodial duties, and repair functions. 

Example of Duties 

Cleans, sweeps, mops, and waxes floors. 

Cleans, sanitizes, dusts, and vacuums rest rooms, break rooms, office areas in Annex bldg., 
courthouse, and Old Jail. 

Removes trash and recycling from above mentioned areas. 

Replaces batteries and light bulbs as needed. 

Mows lawns, mulches leaves, controls ice and snow removal on building sidewalks and steps. 

Drive pickup as needed 

 

 

Require Knowledge 

Valid driver’s license. 

Skill in operation of hand tools. 

Ability to understand and carry out written and oral instructions, make routine decisions 
independently, sustain long periods of light to moderately heavy physical activity. 

Computer skills: ability to use email and basic applications. 

 

Tools and Equipment used 

Vacuums, mops, dusting equipment, sanitizing mister, push and riding lawnmowers, leaf 
blowers, rakes, shovels, drills, and various hand tools. 

Pickup driving skills 



 

Physical Demands 

While performing the duties of this job the employee is frequently required to reach with hands 
and arms, stand, talk or hear, and use hands to finger, handle, feel or operate objects, tools, or 
controls. The employee is regularly required to sit, climb, balance, stoop, kneel, crouch, or 
crawl. 

The employee must occasionally lift or move up to 50 lbs. 

Specific vision is required including close vision and ability to adjust focus. 

 

 

Work Environment 

The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 

While performing the duties of this job, the employee occasionally works near moving 
mechanical parts, high precarious places, and is exposed to wet and/ or humid hot, cold, windy 
conditions, fumes or airborne particles, and toxic chemicals, and risk of electrical shock. 

 

 

 

 

 


